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IHOJIOKEHUE
Ob OBPABOTKE INEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB.

« _» 20 T

0. MOHETHBIHN

I. O6ume nosnoxeHus
1.1. Hactosimee Ilonoskenue 06 06paboTke mepcoHaIbHBIX JaHHBIX pAOOTHUKOB (1aee —
[Tonoxenue) bepesorckas CKOIIN (manee — Opranuzaiiusi) pa3paboTaHO B COOTBETCTBHHU C
TpynoBsiMm kogekcoM Poccuiickoit @enepannu, Konctutynueit Poccuiickoit @enepanuu,
I'paxxnanckum kogekcom Poccuiickoit @enepamnuu, eaepanbHbiM 3akoHOM «O0 nHpopMannu,
WHQOPMAITMOHHBIX TEXHOJIOTUSX U O 3anmTe HHpopMarumny, eaepanbHbIM 3akoHOM «O
MepCOHaIbHBIX JaHHBIX», [IpaBUIaMu BHYTpEHHETO TPYAOBOIO pacnopsaka OpraHusamnuu u
JPYTUMU JOKYMEHTaMH, B TOM YHCJIE KACAIOIMMUCS TEXHUUYECKOM 3alMThl TEPCOHANBHBIX JAHHBIX
1.2. Uenb pazpabotku [lonoxkenust — onpenenenue nopsaaka o0padboTKu MepCOHATbHBIX JAHHBIX
pabotHuKOB Opranu3anuu; 00ecredeHre 3aMThl IpaB U cB000 A padboTHHKOB OpraHu3anuy npu
00paboTKe WX MEPCOHATBHBIX JAHHBIX, a TAKKE YCTAHOBJICHHE OTBETCTBEHHOCTH JTOJDKHOCTHBIX
JIUI, UMEIOLMX JTOCTYI K MepCOHAIBHBIM JaHHBIM paO0THIKOB OpraHusaliuu, 3a HEBbIIOIHEHHE
TpeOOBaHU HOPM, PETYIUPYIONMX 00padOTKYy M 3alMTY MEPCOHATBHBIX JaHHBIX.
1.3. Ilopsimok BBOJa B eficTBUE U u3MeHeHus [lonoxeHus.
1.3.1. Hactosiiee IlonmokeHne BCTyaeT B CUITy C MOMEHTA €r0 YTBEPKACHUS PYKOBOJIUTEIEM
Opranuzanuu u IeicTByeT 0ECCPOUHO, /0 3aMEHBI ero HOBBIM [lonokeHneM.
1.3.2. Bce usmenenus B [lonoxkeHrne BHOCSTCS TPUKA30M.

1.4. Bce pabotHukn Opranu3aiuu J0JDKHBI OBITh O3HAKOMIIEHBI ¢ HacTosimmM [looxenrnem moj
POCITUCH.

1.5. PexxuM koHUIEHIIMaIbHOCTH MTEPCOHATBHBIX JAHHBIX CHUMAETCS B CIydasx MX
00e3TMYMBaHUs ¥ IO UCTEUEHUH 75 JIET CPOKa MX XpaHEHUs, UITU M1 POJIIeBACTCSI HAa OCHOBAaHUU
3aKIF0YEHUS SKCIIEPTHOM Komuccuu OpraHusainu, eClii MHOE HE OIIPENIEIEHO 3aKOHOM.

II. OcHOBHbBIE MOHATHS M COCTAB MEPCOHATBbHBIX JAHHbIX PA0OTHUKOB
2.1. Ins uenei Hacrosimero [1omoKeHNs HCITOMB3YIOTCA CIEAYIOIME OCHOBHBIE TOHSATHS.
— MepCOHaIbHBIE JaHHbIE pAa0OTHHKA — JIF00ast HH(OpMAITUsl, OTHOCSIIASCA K ONPEACTICHHOMY UITH
OIIpeeNIIEMOMY Ha OCHOBAHUH Takol MH@oOpMaly paboTHUKY, B TOM YKcCIe €ro gaMuIIns, UMs,
OTYECTBO, TOJ, MECSILI, JaTa U MECTO POKICHUS, aIPEC, CEMEIHOE, COLIMAIIbHOE, UMYIIIECTBEHHOE
NOJIO’KEHHE, 00pa3zoBaHue, mpodeccusi, T0X0abl, Apyras WHQopmMaius, HeooxouMas
paboToIaTeNIO B CBSI3U C TPYAOBBIMU OTHOILICHUSIMU;

— 00paboTKa MEePCOHANBHBIX TAHHBIX — cOOp, CHCTeMaTH3allH s, HAKOTIJICHUE, XpaHCHUE,
yrouHeHue (0OHOBJICHHUE, U3MEHEHHUE), MCIIOIB30BAHMNE, PACIIPOCTPaHEHHE (B TOM YHUCIIE TIepeiaya),
obe3nrunBaHue, OJIOKMPOBAHNE, YHUUTOKEHIE MIEPCOHANBHBIX IaHHBIX pa00THUKOB OpraHu3aliuu;

— KOH(UICHIINATFHOCTD MEPCOHATBHBIX JAHHBIX — 00s3aTENIbHOE JIJIs1 COOIOICHUSI HA3HAYEHHOTO
OTBETCTBEHHOTO JINIIA, MOJTYYUBIIETO JOCTYI K MEPCOHATBHBIM JaHHBIM PA0OOTH UKOB, TpeOOBaHUE
HE JIONyCKaTh WX paclpocTpaHeHusl 0e3 cornacusi pabOTHUKA VI MHOTO 3aKOHHOTO OCHOBAHWS;



— pacrpocTpaHeHUE TePCOHATBHBIX JAHHBIX — JICHCTBHS, HAIIPABIICHHBIC Ha ITepeIady
MEePCOHATBHBIX JAHHBIX PAOOTHUKOB OIPEACICHHOMY KPYry JIHII (Tiepeada IepCoOHaATbHBIX
JMAHHBIX) WK Ha O3HAKOMJICHHE C TIEPCOHAIBHBIMU TJAHHBIMU HEOTPAHMYCHHOTO Kpyra JIUIl, B TOM
quciie 00HAPOI0OBAaHNE TEPCOHABHBIX TAHHBIX pAOOTHUKOB B CPEACTBAX MAaCCOBOW MH(pOPMAITUH,
pasMelneHre B HHPOPMAIMOHHO - TeJICKOMMYHUKAIIMOHHBIX CETSX HIIM MPEIOCTABICHUE IOCTYIA K
MePCOHATBHBIM JAHHBIM PAOOTHHKOB KaKUM-JTHOO WHBIM CIIOCOOO0M;

— MCIOJIb30BAHHE MEPCOHAIBHBIX IAHHBIX — JCHCTBHUSA (OIepaliin) ¢ MepCOHATbHBIMH JAHHBIMH,
COBEpIIAEMbIC JTOJDKHOCTHBIM JTHIIOM OpraHu3aliiy B MEJISX MPUHSITUS PEIICHU I WJTH COBEPITICHUS
WHBIX JICHCTBHH, TOPOXKIAIONX FOPHINYSCKH € TIOCIICACTBHS B OTHOICHUH PaOOTHUKOB JTHOO
WHBIM 00pa30M 3aTparkBarOIMX WX IPaBa U CBOOOIBI HIIM MpaBa ¥ CBOOOIBI APYTUX JIUIL,

— OJIOKMPOBAHHUE MMEPCOHATBHBIX JAHHBIX — BPEMEHHOE ITPEKpalicHue coopa, CHCTeMaTH3aIliH,
HAaKOILJICHU S, UCIIOJIb30BAHMU S, PACTIPOCTPAHECHUS IEPCOHATBHBIX IAHHBIX PA0OTHUKOB, B TOM YHCIIE
ux

nepenaym;
— YHUYTOXEHUE MEPCOHANBHBIX TaHHBIX — JEHCTBUS, B PE3Y/IbTaTe KOTOPHIX HEBO3MOKHO
BOCCTaHOBUTH COJIEpKaHUE TTEPCOHATBHBIX JAHHBIX B MH(POPMALIMOHHOM CHCTEME TTePCOHATBHBIX
JAHHBIX pAOOTHUKOB WJIH B PE3YJIbTAaTe KOTOPHIX YHUUTOKAKOTCS MaTepUAIbHbBIE HOCHTEIH
MepPCOHAIBHBIX JAHHBIX PAOOTHUKOB;

— 00e3TYrBaHME TIEPCOHATBHBIX TAHHBIX — JICUCTBHSI, B PE3YJbTaTe KOTOPHIX HEBO3MOXKHO
OTIPENEeNUTh TPUHAIIEKHOCTh TEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHUKY;

— O0IIETOCTYIHBIE MTEPCOHATBbHBIE TaHHbIE — IEPCOHANIbHBIE JaHHbIE, IOCTYIl HEOTPAaHUYEHHOTO
Kpyra JIUIl K KOTOPBIM MPEAOCTaBJICH C coracusi pabOTHHUKA UM Ha KOTOPbIE B COOTBETCTBUH C
(enepanbHBIMI 3aKOHAMHU HE paCIPOCTPaHsIeTCsl TpeOOBaHUE COOIIOICHHS KOH (U ICHIINATBHOCTH.
— nHdopmanus — cBefeHus (COOOIEHUS, TaHHbIE) He3aBH CUMO OT (DOPMBI MX MPEACTABICHUS.

— JIOKyMEHTHpOBaHHas UH(opManus — 3aduKCHpOBaHHAsA HA MaTEpPUAIbHOM HOCUTENE ITyTEM
JOKyMEHTUPOBaHUs MH(OpMaLIHs ¢ peKBH3UTAMU, TIO3BOJISIONMMU OMPEIEITUTh TAKYIO
WH(QOpMAIUIO WK €€ MaTepHATbHBIA HOCHUTEIb.

2.2. B cocraB nepcoHaNbHBIX JaHHBIX paO0THUKOB Opranu3aiiy BXOIAT JOKyMEHTHI, CO/ep Kalye
uH(OpMAITHIO 0 TACTIOPTHBIX IaHHBIX, 00pa30BaHUH, OTHOIIICHUY K BOMHCKOH O053aHHOCTH,
CEMEHOM MOJI0XKEHUHU, MECTE KUTEINbCTBA, COCTOSTHUHU 3/I0POBBS, a TAKKE O MPEIbIIYIIMX MECTax
uX pabOTHI.

2.3. Kommuiekc TOKyMEHTOB, COMPOBOKIAIONII TTpoliecc 0(OPMIICHHS TPYIOBBIX OTHOIICHUH
pabotHuka B Opranu3amiy IpH ero IpruemMe, MepeBo/ie U YBOJIbHEHUH.

2.3.1. Undopmarius, npeacrapiseMas pabOTHUKOM MPH MOCTYIUICHUH Ha paboTy B OpraHu3anuio,
JIOJDKHA MMETh TIOKyMEHTaIbHYI0 (opmy. Ilpu 3axmodeHnn TpyaoBOTro JOroBOpa B COOTBETCTBUHU
co cT. 65 TpynoBoro konekca Poccuiickoit denepariuu U110, MOCTYyAOIIEe Ha padboTy,
IpeabsABIsSeT PadOTOaATENIO:

— HACHOPT UJIU UHOU IOKYMEHT, yIOCTOBEPSIONMN JIUYHOCTD;

— TPYIOBYIO KHUKKY, 32 HCKIFOUEHUEM CITydaeB, KOTJla TPYAOBOI OTOBOP 3aKIIOYAETCS BIIEPBHIE
UM pabOTHHUK MOCTYyMaeT Ha paboTy Ha YCIOBUSIX COBMECTUTENBCTBA, TMOO0 TPYOBasi KHUKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WJIM IO IPYIUM MPHYUHAM;

— CTPaxOBOE€ CBUETEJILCTBO FOCYIAPCTBEHHOTO MEHCHOHHOTO CTPaXOBaHUS;

— JTOKYMEHTBI BOMHCKOTO ydeTa — JUIsi BOGHHOOOS3aHHBIX U JIUIL, MTOJIeKAIMX BOMHCKOMY YUETY;
— TIOKyMEHT 00 00pa30BaHNH, O KBATN(UKAIINN WIIH HATUYUH CIICIHATIBHBIX 3HAHUH — MPH
MOCTYIJIEHUH Ha paboTy, TpeOYIOUIyI0 CrelualbHbIX 3HAHUM UIIH CHIEUaTbHON OITOTOBKH;

— cBujieTenseTBO 0 npucBoeHuu MHH (mpu ero Hannuuu y paboTHHKa)

2.3.2. Ilpu odopmiiennn pabotHrka B OpraHu3aiuio pabOTHUKOM OT/AeNa KaJpOB 3allOIHIETCS
yHuguuupoanHas gopma T-2 «JInyHas kapTouka pabOTHUKa», B KOTOPOMl OTpa)karoTcs
CIeyIOIMe aHKeTHbIC U Onorpaduyeckue AaHHbIe paOOTHUKA!

— obume ceenenus (O.MN.0. paboTHUKA, JaTa POKICHHS, MECTO POKICHHUS, TPAXKIAHCTBO,
obOpazoBanue, mpodeccus, cTax paboThl, COCTOSIHUE B Opake, MaclopTHHIE JaHHBIC);

— CBEJICHHSI O BOMHCKOM Y4eTe;

— JJaHHBIE O IpUEME Ha paboTy;



B nanpHeliieM B JINYHYIO KAPTOYKY BHOCSTCS:

— CBEJICHUs O TIEPEeBOIaX Ha JPYIYI0 padoTy;

— cBesleHus 00 aTTecTaluy;

— CBEJICHUS O MOBBIIICHUH KBAJIU (PUKALIUH;

— CBEJICHUS O NPOo(eCCHOHATIBHOI IEPETIOATOTOBKE;

— CBeJIeHUs 0 Harpaaax (MOOIPEHMSIX), TOYETHBIX 3BAHUSIX;
— cBesleHus 00 OTITyCKaXx;

— CBEJICHHUS O COLIMAIIbHBIX FAPAHTHUSIX;

— CBEJICHUS O MECTE KUTEIbCTBA U KOHTAKTHBIX Tese(OHAX.

2.3.3. B otnene kagpoB OpraHusaiuu CO3IaI0TCA U XPaHATCS CIECIYIONME TPYMIbl JOKyMEHTOB,
coJiep)Kale JTaHHbIe 0 pAOOTHUKAX B €AMHUYHOM MJIH CBOJTHOM BHJIE:
2.3.3.1. JloKkyMeHTHI, COAepkKallie MepCOHAIbHbIE JaHHbIE pAOOTHHUKOB (KOMILJIEKCHI IOKYMEHTOB,
COITPOBOXKIAIOIIHE TTpoIiecc 0(OPMIICHUSI TPYAOBBIX OTHOIICHUM IPH ITpHUeMe Ha padoTy,
MIepeBo/ie, YBOJbHEHUH; KOMIIJIEKC MAaTEPHAJIOB I10 aHKETUPOBAHUIO, TECTUPOBAHUIO; TPOBEIECHUIO
cobeceloBaHUM ¢ KaHIUJATOM Ha JI0JKHOCTh; MOUIMHHUKU U KOITUU NTPUKA30B M0 JTUYHOMY
COCTaBY; JINYHBIE JieIa U TPYIOBbIE KHUKKU PaOOTHHUKOB; JIENa, COAEPKALME OCHOBAHUS K IPUKa3y
10 JINYHOMY COCTaBY; JieJia, CoJIeprKalle MaTepuasbl aTTecTallui paOOTHUKOB; CIYKEOHBIX
paccieJOBaHU; ClipaBOYHO-UH(OPMAIIMOHHBIN OaHK JAHHBIX IO MEPCOHANY (KapTOTEKH,
YKYpHAIIBI ); TTOJTMHHUKA U KOTTMH OTYETHBIX, aHATUTHYECKIX U CIIPABOYHBIX MaTEPUAIIOB,
neperaBaeMbIX pyKoBoACTBY OpraHusanuu, pyKOBOAUTENSAM CTPYKTYPHBIX MOJApa3AeeHUN; KOTTHU
OTYETOB, HANPABJISIEMBIX B TOCYJapCTBEHHBIE OPTaHbl CTATUCTUKH, HAJIOTOBBIE NHCIEKIIUH,
BBILIECTOSIIME OpPIraHbl YIIPABICHUS U JPYIUE YUPEKICHUSA).
2.3.3.2. JIokyMeHTalus 110 OpraHU3aIuu pabOThl CTPYKTYPHBIX MOApa3eeHUuH (TI0J0XKEHHS O
CTPYKTYPHBIX HOJpa3ieieHUsIX, JOKHOCTHbIE HHCTPYKIIMU paOOTHUKOB, TPUKA3bl, PACTIOPSKEHUS,
yKazaHus pykoBojcTBa OpraHu3aliuu); JI0KyMEHTHI 10 TIAHUPOBAHUIO, YUETY, aHAJIN3Yy U
OTYETHOCTHU B YacCTU paboThI ¢ epcoHaaoM Opranu3amnui.

I1I. Coop, 06padoTKka 1 3alMTA NEPCOHATBHBIX JAHHBIX
3.1. [lopsinok mosiydeHus MePCOHANBHBIX JaHHBIX.
3.1.1. Bce nepconanbHble JaHHBIE pa0oTHUKA OpraHu3aluu CieyeT MmojydaTh y HEro camoro.
Ecnu nepcoHanbHble JaHHBIE pAOOTHUKA BO3MOXKHO MOJTYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JT0JKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee M OT HErO JIOJHKHO ObITh MOTYy4EHO
NUCBMEHHOE cormacue. JIomKHOCTHOE U0 paboTOAATeNs TOHKHO COOOIMTh PabOTHUKY
Opranuzanuu o 1ensx, NpeArnojaraeMblX HCTOYHUKAX U CIIOCO0aX MONTy4eHUs TEPCOHATBHBIX
JAHHBIX, a TAIOKE O XapaKTepe MOIekKalMX IMOTYYSHHUIO IIePCOHATBHBIX JAaHHBIX U MOCIEICTBHIX
OTKa3a pabOTHHKA J1aTh MMCbMEHHOE COITIach€ Ha UX MOJy4YEeHHUE.
3.1.2. PaboTonarenb He UMEET MpaBa ModydaTh U 00padaTbIBaTh NEPCOHATBHBIC JAHHBIC PAOOTHUKA
Opranuzanuu o ero pacoBoil, HallMOHAJIbHOM MPUHAJIEKHOCTH, ITOTUTUUECKUX B3IIIAIAX,
PETUTHO3HBIX W PUITOCOPCKUX YOEKIICHUAX, COCTOSHUU 3/0POBbsI, ”THTUMHOM KU3HU. B
Clly4asiX, HEIOCPEJICTBEHHO CBA3aHHBIX C BOIIPOCAMH TPYJIOBBIX OTHOILEHUH, B COOTBETCTBUU CO
cT. 24 Koncturyuuu Poccuiickoit denepannn padboroaarens Blpase Moly4aTt U 00pabaTbiBaTh
JTAHHBIE O YACTHOM M3HU paOOTHHKA TOJIBKO C €r0 MUCHhMEHHOI'O COTJIACHsl.
O0paboTka yKa3aHHBIX MTEPCOHATBHBIX TaHHBIX PAOOTHUKOB pab0OTOMaTEIeM BO3MOYKHA TOIBKO C
UX coryacus a100 0e3 UX cornacus B CIEIYIOIMMX CIyJasx:

— IICPCOHAJIBHBIC NAHHBIC SIBJISIFOTCA O6H.[€,Z[OCTYHHBIMI/I;

— MIEPCOHAIbHBIC IAHHBIC OTHOCATCS K COCTOSIHHIO 37I0POBbsl paOOTHUKA U UX 00pabOoTKa
HEOOXOAMMa JUTSI 3aIIUTHI €r0 YKU3HH, 3[I0POBBS MJIM HHBIX )KU3HCHHO BaYKHBIX HHTEPECOB JIN00
KHU3HU, 30POBbS UM UHBIX KU3HEHHO BaXKHBIX HHTEPECOB APYTHX JIUI U MOIYICHHUE COTTIACUs
paboTHHKA HEBO3MOXKHO;

— 10 TPeOOBaHUIO MOTHOMOYHBIX FTOCYJAPCTBEHHBIX OPraHOB B CIy4asX, MPEAyCMOTPEHHBIX
deiepalbHBIM 3aKOHOM!.

3.1.3. PaGoTonarens Bpase oOpabaThIBaTh IEPCOHATIBHBIE TaHHBIE PAOOTHUKOB TOJIBKO € UX
MUCBMEHHOTO COTIIACH L.

3.1.4. IlucbMeHHoOe cornacue paboTHHKA Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JAHHBIX JOHKHO



BKJIIOYATh B ce0sL:

— aMUIIHIO, UMsI, OTYECTBO, Jpec CYObEeKTa MEPCOHANBHbBIX JaHHBIX, HOMEP OCHOBHOIO
JIOKyMEHTA, YIOCTOBEPSIOLIETO €ro JUYHOCTh, CBECHUS O AAaT€ BbIJAUU YKA3aHHOIO JOKYMEHTA U
BBIJIABIIEM €0 OpTraHe;

— HauMEeHOBaHue ((paMUITUIO, UM, OTYECTBO) U aJIpec OlepaTopa, MOJyJaolero coraacue
CyObeKTa MEePCOHANTBHBIX TAHHBIX;

— 11e5b 00pabOTKU MEepCOHATBHBIX TAaHHBIX;

— IIepeUYeHb MEePCOHANBHBIX IaHHBIX, HAa 00paO0TKy KOTOPBIX JaeTcs cornacue cyObheKra
NEePCOHAIIBHBIX IAHHBIX;

— TepeydeHb JIeHCTBUH ¢ IepCOHATIBLHBIMU JAHHBIMH, Ha COBEPILIEHUE KOTOPBIX JaeTcs Corliacue,
o0I1iee OMHUCAHKE UCTIONIB3YEMBIX OIEPATOPOM CITOCOOOB 00padOTKU TTEPCOHATBHBIX JAHHBIX;

— CPOK, B TEYEHHE KOTOPOIO AECHCTBYET COITIACHUE, & TAKKE MOPSIOK Er0 OT3bIBA.

®opmMa 3asBJICHUS O COTNIacCuU pabOTHHKA Ha 00pa0OTKy MEPCOHATBHBIX JAHHBIX CM. B
npusiokeHuu 1 x Hacrosimemy [lonoxenuro.

3.1.5. Cornacue paboTHHKa HE TpeOyeTcs B CIAEIYIOIMX CIydasx:

1) 06paboTka mepcoHaTbHBIX TaHHBIX OCYITIECTBIISIETCS HAa OCHOBAaHUM TpynoBoro kojaekca PD umun
MHOTO (peIepaIbHOTO 3aKOHA, YCTAaHABJIMBAIOIETO €€ 11eJlb, YCIOBUS MOTy4eHUs ePCOHATbHbIX
JAHHBIX M KPYT' CYOBEKTOB, MEPCOHABHBIC JAHHBIE KOTOPBIX MOAJIeKaT 00paboTKe, a TakKe
OTIPEIEIISIONIETO TOJTHOMOYHS paboToAaTeNs;

2) 00paboTKa MEepPCOHAIBHBIX JaHHBIX OCYILIECTBIISETCS B LIEJAX UCIIOIHEHUS TPYI0BOIO JOTOBOPA;
3) 06paboTka MEepCOHATIBHBIX TAHHBIX OCYIIECTBIISETCS Ul CTATUCTUYECKUX MITH UHBIX HAyYHBIX
IeJIeH TTPH YCIIOBUH 00S13aTEBHOTO 00€3THMYMBAaHUS IIEPCOHATBHBIX TAHHBIX;

4) 06paboTKa MmepcoHAIBHBIX JAHHBIX HEOOX0IMMa IS 3alThI JKU3HHU, 30POBBSI HIIM MHBIX
YKU3HEHHO Ba)XKHBIX HHTEPECOB PAOOTHHKA, €CJIU MOJIYUYEHHE €ro Coracusi HEBO3MOXKHO.

3.2. Ilopsnok 00paboOTKU, Mepeiaun U XpaHEHUsI IEPCOHATIBHBIX TaHHBIX.

3.2.1. Pabotauk Opranuzanuu npeiocTaBiseT pabOTHUKY oTerna kaapoB Opranu3anuu
JOCTOBEpHBIE CBeZIeHUs 0 cebe. PaboTHuK oTaena kaapoB OpraHu3aiuu mpoBepseT JOCTOBEPHOCTh
CBEJICHUH, CBEpSs TaHHBIE, TPEI0CTaBIEHHbIE PAOOTHUKOM, C UMEIOLMMUCS y pabOTHUKA
JIOKyMEHTaMH.

3.2.2. B cootBerctBuH co cT. 86, 171. 14 TK P® B nensx odecrieueHus mpaB U cCBOOO] YeIOBEKa U
rpakaaHrHa reHepanbHblil qupexrop Opranusanuu (Paboronatens) U ero npeicTaBUTENH MPH
00paboTKe MEePCOHATIBHBIX JaHHBIX pA0OTHUKA JOHKHBI COOTIOATh CIASAYIONME 00Ime
TpeOOBaHUS:

3.2.2.1. O6paboTKa MepCOHATBHBIX TAHHBIX MOKET OCYIIECTBISATHCS HCKIIOUYUTEIBHO B IEJISIX
obecrieueHus COOII0ICHUS 3aKOHOB U MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, COJIEHCTBUS
paboTHUKAM B TPYIOYCTPOHCTBE, OOYUECHUHU U MPOABUIKECHUU 10 CITYKOE, 00eCTIeUeHH S TUIHOM
0€e3011acHOCTH paOOTHUKOB, KOHTPOJISI KOJIMYECTBA U Ka4eCcTBa BBINOIHAEMON paboThI U
o0ecreyeHHs! COXPaHHOCTH UMYILIECTBA.

3.2.2.2. Ilpu onpeneneHnu o0ObeMa M COIepKaHusl, 00padaThIBAEMBIX MIEPCOHATBHBIX JAHHBIX
Pabortonarens nomxen pykoBojcTBoBarhesi Konctutyuueit Poccuiickoit deneparuu, TpyaoBsim
kojiekcoM Poccuiickoii enepaiiny U MHBIMA (eiepaIbHBIMHI 3aKOHAMM.

3.2.2.3. [Ipu npUHATHHU peleHNH, 3aTparuBaloMX HHTepech paboTHUKa, PaboToarens He nMeeT
IIpaBa OCHOBBIBAThCS HA IEPCOHANIBHBIX JaHHBIX pA0OTHUKA, TOTYYEHHBIX HCKIIOYUTEIBHO B
pe3ylibTaTe UX aBTOMaTHU3UPOBAHHON 00pabOTKH UJIH AJIEKTPOHHOTO MOTYYEHUS.

3.2.2.4. 3aumTa nepcoHaNbHbIX JaHHBIX pA0OTHHKA OT HENPaBOMEPHOT'O UX UCIOJIB30BAHUSI NN
yTpathbl obecrieunBaercs PaboTonarenem 3a cUeT €ro CpeaCTB B MOPSIKE, YCTAHOBICHHOM
denepanbHBIM 3aKOHOM.

3.2.2.5. PaGOTHUKHU U UX MPEACTABUTENHU JOJKHBI ObITh 03HAKOMIIEHBI MO PACIIUCKY C
nokymeHTamu OpraHu3anuy, ycTaHaBIMBAIOIMMU MOPSI0K 00pabOTKU MEepCOHANbHBIX JAHHBIX
pabOTHHUKOB, a TaKke 00 MX MpaBax U 00SM3aHHOCTAX B ATOW 00JIACTH.

3.2.2.6. Bo Bcex citydasix 0TKa3 pabOTHHKA OT CBOMX IIPaB Ha COXpaHEHUE U 3allUTy TalHBI
HeOEeUCTBUTEIIEH.



IV. Ilepenaya u XxpaHeHUe MePCOHAIBHBIX JAHHBIX
4.1. Ilpu nepenade nepcoHaIbHBIX JAHHBIX paboTHH KA PaboTomaTens qoMKeH COO01aTh
cienyromme TpeOoBaHUS
4.1.1. He coobmarth nepcoHalbHbIE JaHHBIE PA0OTHUKA TPEThEi CTOpOHE O€3 MHCHMEHHOTO
cornacus pabOTHHKA, 32 UCKIIOYCHUEM CITy4aeB, KOTrJa 3T0 HeOOXOMMO B IENISAX MPEIyIPeKICHUS
YIPO3bl JKU3HHU U 310pOBBI0 paOOTHHKA, a TAKKE B CIydasX, YCTAHOBJICHHBIX (peiepalbHbIM
3aKOHOM.
4.1.2. He coobuaTh mepcoHanbHble JaHHBIE pA0OTHHUKA B KOMMEPYECKUX IeJsIX 0e3 ero
NUCBMEHHOTO cornacusi. O0paboTKa MepcoHANBHBIX JAHHBIX PAOOTHHKOB B LIEJISX MPOIBHKEHUS
TOBApOB, pabOT, YCIYT Ha PhIHKE IMYTEM OCYIIECTBJICHUS MPSAMbBIX KOHTAKTOB C MOTEHI[MAIbHBIM
MOTPeOHUTENEM C TOMOIIBIO CPEICTB CBS3U JOMYCKAETCS TOJBKO C €ro MPEeABapUTEIBHOTO COTTIACHSI.
4.1.3. [lpegynpeauTs JIULL, TOTYYUBIIMX IEPCOHANIbHBIC JaHHbIE PA0OTHHUKA, O TOM, YTO ITH
JTAHHBIE MOTYT OBbITh MCIOJIB30BAHbI JIHIIb B LIEJISX, U1 KOTOPBIX OHU COOOIEHBI, U TPeOOBaTh OT
ATHUX JIUI] TTOATBEPKACHUS TOTO, YTO 3TO MPABUIIO coOMoIeHo. JInIia, morydnBIIMe TIEPCOHATBHBIE
JaHHBIC paOOTHHKA, 00s13aHbI COOMIOATh PEXKUM CEKPETHOCTH (KOH(U IeHITMATBHOCTH ). JlaHHOE
[onoxenue He pacpocTpaHseTcsi Ha OOMEH MePCOHATbHBIMH JaHHBIMH PAOOTHUKOB B TIOPSIJIKE,
YCTaHOBJICHHOM (e/IepaIbHBIMHU 3aKOHAMH.
4.1.4. OcymmecTBIATh Tiepenady MepCOHAIBHBIX TaHHBIX pa0OTHUKOB B Tipenenax Opranusaiuu B
COOTBETCTBHH C HACTOSIIMM [lomoskeHueMm.
4.1.5. Pa3zpemiath 10CTYN K MEPCOHATBHBIM JAHHBIM PAOOTHUKOB TOJBKO CHEIUAIBHO
YIIOJIHOMOYEHHBIM JIMIaM, IIPU 3TOM YKa3aHHbIE JIMIIA I0OJDKHBI UMETh ITPaBO MOJIy4aTh TOJIBKO T€
nepcoHasbHbIC JaHHBIE PA0OTHHUKA, KOTOPhIE HEOOXOAUMBI JIJIsl BBITIOTHEHUSI KOHKPETHOMN
GyHKIINH.
4.1.6. He 3anpanmBathe WH(OPMAIMIO O COCTOSIHUH 3/10pOBBs pa0OTHHKA, 32 UCKIIOUEHUEM TeX
CBEICHUI, KOTOPhIE OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHHS pAOOTHIKOM TPYIOBOU
GyHKIIMH.
4.1.7. IlepenaBaTh nepcoHalIbHbIE JaHHBIE pA0OOTHHUKA MPEICTABUTENSIM pAOOTHUKOB B MOPSIIIKE,
ycTaHOBJIEHHOM TpynoBbIM KogekcoMm Poccuiickoit @enepaiiuu, v OrpaHd YMBaTh 3Ty HHQOPMAIIHIO
TOJIBKO TE€MH MEePCOHAIBHBIMH JaHHBIMH paOOTHHKA, KOTOPBIE HEOOXOAUMBI ISl BBITTOJTHEHHUS
YKa3aHHBIMH TPEJICTABUTEISIMH UX (DYHKIUH.
4.2. XpaHeHUe U UCIIOIH30BaHNE TEPCOHATBHBIX JAHHBIX PAOOTHUKOB
4.2.1. [lepconanbHble TaHHBIE PAOOTHUKOB 00pabaThIBAIOTCS M XPAHATCS B OT/EJE KaJpOB.
4.2.2. IlepcoHanbpHbIC TaHHBIC PAOOTHUKOB MOTYT OBITH IMMOJYICHBI, IIPOXOAUTH JATBHEHIIYIO
00paboTKy U MepenaBaThes Ha XpaHEeHHe KaK Ha OyMaXXHBIX HOCHUTENSX, TaK U B AJIEKTPOHHOM
BH/JI€ — JIOKAJIbHOW KOMITBIOTEPHOI CeTH 1 KoMIbloTepHOU nporpamme «1C: 3apmiiara u KaapbD».
4.3. [Ipu nosry4eHUH MEepCOHANBHBIX JAHHBIX HE OT paOOTHHKA (32 UCKIIOUEHUEM CIIy4aeB, €ClIu
NepCOHAIIBHBIC JJAHHBIE OBUIN MTPEIOCTaBICHBI PA00TOIATETI0 HA OCHOBAHUH (Pe/IEpaTbHOTO 3aKOHA
WJIU €CJIU TepCOHAJIbHBIE IaHHbIE ABIISIOTCS OOLIEAOCTYTHBIMK) paboTOIaTelNb 10 Hayalla
00pabOTKM TaKUX MEPCOHATBHBIX JAHHBIX 0053aH MPEJOCTABUTh PAOOTHHUKY CJIEIYIOILYIO
UHOpMaIHIo:
— HauMeHoBaHue (paMuiIus, UMsi, OTYECTBO) U APEC OIepaTopa UM €ro MpeICTaBUTeNs;
— 11e51b 00pabOTKU MEePCOHANBHBIX JaHHBIX M €€ IIPAaBOBOE OCHOBAHUE;
— IpeJnoiaraeéMble MOJIb30BaTeNN MEePCOHATBHBIX JaHHBIX;
— ycTaHOBJIEHHBIE HacTosAnMM DeneparbHBIM 3aKOHOM TTpaBa CyObEKTa MEPCOHATBHBIX JaHHBIX.

V. JlocTyn K nepcoHAIBHBIM JAHHBIM PA0OTHMKOB
5.1. [IpaBo noctyna K nepcoHalbHbIM JaHHBIM pAOOTHUKOB UMEIOT:
— pykoBoauTenb OpraHusanui;
— CHELUAJIUCT OTAEINA KaIpOB;
— COTPYIHUKH OyXrajaTepHu;
— cekpeTappb pykoBoauTens (MHGopmaIus o PaKTHYECKOM MeCTe MPOKUBAHUS U KOHTAKTHBIE
TenedoHbl pabOTHUKOB);



— PYKOBOJUTENIHN CTPYKTYPHBIX MOJPA3ICIICHUN 10 HAPABJIEHUIO JAESITEIbHOCTH (OCTYI K
IEePCOHAIIBHBIM JJAHHBIM TOJIBKO PAOOTHUKOB CBOETO MOAPA3/IEIECHNU).

5.2. PabotHuk Opranu3zaiuy UMeeT Mpaso:

5.2.1. [lomy4yath AOCTYIl K CBOMM IEPCOHAIBHBIM JaHHBIM H 03HAKOMJIEHHE C HUMH, BKITIOYAs
IIpaBo Ha O€3BO3ME3THOE MOJTyIeHNE KO JII000H 3aIiCH, COIepIKalleil epcoHaIbHbIC TAaHHBIC
paboTHHKA.

5.2.2. TpeboBath oT PaboTonaTenst yroYHeHHsI, UCKITIOYCHHSI UM UCTIPABIICHUS HETIOTHBIX,
HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3AKOHHO MOJYYEHHBIX MM HE SBIISIOMMX
HeoOXoauMbIMH JuTst PaboTomaTens mepcoHanbHbIX JaHHBIX.

5.2.3. Ilonyyatrs ot PaboTomarens

— CBEJICHU O JINLAX, KOTOPbIE UMEIOT AOCTYI K MEPCOHAIbHBIM JaHHBIM HJIM KOTOPBIM MOXKET
OBITH ITPEIOCTABJICH TAKOW JOCTYII;

— mepedeHb 00padaThIBAEMBIX MIEPCOHATBHBIX TAHHBIX M HCTOYHUK UX TTOJTYYCHHUS,
— CPOKH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YK CIIE CPOKU UX XPaHEHUS,

— CBCACHUSA O TOM, KAKMC IOPUANYCCKUEC IMOCICACTBUSA AJId CY6'I>€RT3. NMEPCOHAJIBHBIX JAHHBIX MOXKET
MOBJIEYH 3a CO00I 00paboTKa €ro MePCOHABHBIX JaHHBIX.

5.2.3. Tpebosath usBeneHuns PaboTomarenem Bcex JIMIl, KOTOPBIM paHee OBbIITH COOOIIEHBI
HCBCPHBIC UJIN HCITOJIHBIC TIEPCOHAIBHEIC JaHHBIC, 000 Bcex MMPON3BECACHHBIX B HUX UCKITFOYCHUAX,
UCIIPABIICHUSIX UJTU JIOTIOJIHEHUSIX.

O0>xaoBaTh B YIIOJTHOMOUYSHHBIN OPTaH 10 3alMTe MPaB CyOEKTOB MEPCOHATBHBIX JaHHBIX UITH B
CyneOHOM TIOpsIKEe HEeMpaBOMEpHBIE AelicTBUS Win Oe3neiictBus Paboromarens mpu o0paboTke u
3alUTE €r0 MePCOHATBHBIX TAaHHBIX.

5.3. KonrpoBarth 1 J1enath BHIMTUCKH TEPCOHATBHBIX JAHHBIX pAOOTHUKA pa3pelaeTcs
UCKITIOYUTEIFHO B CITY)KEOHBIX IEJISIX C MUCBMEHHOTO pa3pelicHHs] CIIeIIHATNCTA OT/IeNa KaIpoB.

5.4. llepenaua uHpOpMAIIUH TPETHEH CTOPOHE BO3MOKHA TOJIEKO MTPU MHUCBMEHHOM COTJIACHHU
pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HApyLIeHHEe HOPM, PeryJTUpPyIOIMX 00padoTKy U 3aLMTy
NEePCOHAJIBHBIX JaHHBIX

6.1. PabotHuku Opranuzanuu, BAHOBHBIE B HAPYILIEHUU HOPM, PETYIUPYIOIMX IOJTy4eHHE,
00paloTKy U 3allUTy MEPCOHATBHBIX JAHHBIX pAOOTHUKA, HECYT AUCLUIUIMHAPHYIO
aJIMUHHUCTPAaTUBHYIO, TPAXXJaHCKO-TIPABOBYIO UJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C
denepallbHBIMU 3aKOHAMH.

6.2. PykoBoautens Opranusaiiy 3a HapylieHue HOPM, PEryIUPYIOIMX MOIydeHue, 00paboTKy U
3aIlMTY MEPCOHAIBHBIX JAHHBIX PA0OTHUKA, HECET aAMUHHUCTPATUBHYIO OTBETCTBEHHOCTh COTIIACHO
cT. 5.27 n 5.39 Konekca 06 anMuHUCTpaTUBHBIX ITpaBoHapymieHusx Poccuiickont denepanuu, a
TaloKe BO3MeEIaeT paboTHUKY yIepO, MPUUYUHEHHBIN HEMPaBOMEPHBIM HCIIOIb30BAHUEM
uH(opMaIuu, coJepkaliell nepcoHaibHbIE JaHHbIe pAOOTHHKA.



