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MOJIOKEHHUE O BYXT'AJITEPHH

1. O0mue noJioKeHNA

1.1. Byxranrepus ABJISETCS CAMOCTOATEIbHBIM CTPYKTYPHBIM IIOJpa3/I€ICHAEM
opranmauun I'bOY CO «bepe3oBckast IKONA-UHTCPHAT.
1.2. Byxrantepus co3/1aeTcsl H JIHKBUIUPYETCS IIPHKA30M PYKOBOAUTEIIA OpTraHU3alHH.
1.3. ByxraiTepuro BO3riaBIsieT TaBHEI OyXrajirep, Ha3HavYaeMbli Ha JOJDKHOCTh
TIPUKA30M PYKOBOAMTENA OPraHH3aIHH.
1.4. Ha BpeMs OTCYTCTBHS [JIABHOTO OyXranrepa pyKOBOJACTBO OyXraiTepuei oCymecTBaseT
BeMyIui Oyxranrep.
1.5. CoTpyAEHKH OyXranTepiy Ha3HAYAOTCA M OCBOOOKIAIOTCS OT 3aHNMACMOH
JIOJDKHOCTH TIPUKA30M PYKOBOIHTEIISA OPraHH3aIUH 110 TPEICTABIEHHIO IJITABHOTO
Oyxranrepa.
1.6. I'naBHEI GyXranTep Ha3HavaeTCs U OCBOOOXKIAETCS OT 3aHUMASMOH NIOJDKHOCTH
MIPUKA30M PYKOBOIUTENS OPraHM3aluH.
1.7. B croeil nesTenbHOCTH OyXraaTepus pyKOBOJCTBYeTCS:

e IEHCTBYIOWIMM 3aKOHOJATeIbCTBOM PoccHil B HOpMaTHBHOH JOKyMEHTallHeH,

e  pACIpPOCTPAHSIONIEHCS Ha IESTENBHOCTE OYKTaNTepyH, CTaHapTamMy B 061acTH

perynuposanus Oyxy4dera;

e YCTaBOM OpraHH3alluy,

* YYCTHOW MONMUTHKOM;

e HACTOALIUM IOJOXKEHHEM;

e MHBIMHU JIOKAJIBHBEIMH aKTaMH OPraHu3aIuy.

2. CrpykTypa
2.1. CTpyKTypy ¥ LITATHYIO YHCIIEHHOCTE OYXTaITEpHUH YTBEPKAACT PyKOBOAUTEND

OpraHU3alMH [10 MPEACTaBIEHHIO MIABHOTO OyXrajTepa U 10 COTTIACOBAHMIO €
MHHHCTEPCTBOM 06pa30BaHus ¥ MOJIOAEXKHON MOMUTHKH CBEpIIOBCKOH 0ONIACTH.

2.2. Pacnipenienenne 06S3aHHOCTEN MEXIY COTPYIHUKAMH OYXIalTECPUH IIPOU3BOAUTCS
TJIaBHBIM OyXTanTepoM.

3. 3apnaun
3.1. OcyIecTBICHUE BHY TPEHHETO KOHTPOIS COBEPIIAEMBIX (PAKTOB X035 HCTBEHHOH XU3HU
B MIpe/IeNiax KOMIETEHLUHH COTPY AHUKOB Oy XTralTepHHn.
3.2. ®opMupOBaHKE MOMHOH U JOCTOBEPHON HHGOPMALKH O JEeATECTPHOCTH OpPraHk3aliy 1
ee UMYIECTBEHHOM MOJIOXKEHHH, HEOOXOMUMOIA BHYTPEHHHM MONB30BATE/IAM Oy XIaaTepCKoi
(bUHAHCOBOH) OTYETHOCTH — PYKOBOIUTEIISAM, YIPETUTENSM, COOCTBCHHHKAM UMYUIECTBA
OpraHW3all|y, a TAKXKE BHEIHUM MOJIb30BATE/SIM — HHBECTOPAM, KPETUTOpaM U pYTrHM
HOB30BATENSIM OyXranTepckoit (GHHaHCOBOH) OTYETHOCTH.
3.3. O6ecneuenne uadopmanueit, HeoOX0IUMON BHY TPCHHHAM U BHEIIHHM TOJIB30BATETIIM
6yXranTepckoi OTYETHOCTH AJIst KOHTPOJIS 3a COOMOCHHEM 3aKOHOAaTeNbcTBa Poccutickoi




denepanuy Npy OCYLIECTBICHHN CIETIOK, COOBITUH, ONEPALyi, CBA3AHHEIX € ACATENILHOCTLIO
OpraHv3aluy, X He1ecoo0pasHOCThIO, HAIMYNEM U IBHXCHUEM NMYIIeCTBa H
063aTELCTB, HCIIOMB30BAHIEM MaTePUATBHBIX, TPYAOBBIX H (PHHAHCOBEIX PECYPCOB B
COOTBETCTBHMH ¢ YTBEPXKIICHHEIMH HOPMaMH, HOPMATUBAMU M CMCTaMH.

3.4. [peoTBpallleHHe OTPULIATENBHBIX Pe3y IbTATOB ACATEIBHOCTH OPraHu3allii v
BBISBIICHAE BHYTPHXO3IHCTBEHHEIX PE3ePBOB obecTeyeHus €€ GUHAHCOBOH YCTOHUHBOCTH.

4. DyHKUHH
4.1. GopMHpOBAHUE YUETHOH MOJTUTHKH B COOTBETCTBHH C 3AKOHOAATENBCTBOM O
BYXTaITEPCKOM yueTe M HaorooBI0KEHHH HCXO/IS M3 CTPYKTYPBI U ocobeHHoCTEH
JESTEIbHOCTH OpraHH3aliH, HEOBX0IMMOCTH obecTedeHus ¢ HYUHAHCOBOH YCTONIHBOCTH.
4.2. Pa60Ta 110 MOATOTOBKE M MPUHATUIO pabovero MIaHa cYeToB, popM NepBHIHbBIX
YUETHBIX IOKYMEHTOB, IPAMEHIEMBIX /Ul OpopmIIeHusT GaKToB XO3HCTBEHHOHN JXKU3HH,
perucTpoB OyxyudeTa.
4.3. Pa3paGoTka hopM IOKYMEHTOB BHYTPeHHEH OyXranrepcKon (¢uHAHCOBOH) OTYETHOCTH.
4.4, Obecneuenue NOPSKA IPOBEICHUS HHBEHTAPH3AIUH AKTHBOB X 00A3aTENBCTB.
4.5. OBecneuenne cobIOIeHNs TEXHOIOTHH 06paboTku SyXranTepckoi HHGOpMaiy 1
NIOpsIIKa JOKYMEHTOO00pOTA.
4.6, HenpepeIBHBIN YYET aKTUBOB, 00A3aTENBCTB, HaKTOB XO3AHCTBEHHOY KU3HH,
HCTOYHMKOB (JMHAHCHPOBAHHUsI JEATENBHOCTH OPTaHM3aliH, I0X0/I0B, PaCXOIOB, HHBIX
0OBEKTOB y4eTa, YCTAHOBICHHBIX (e/lepalbHBIMU CTaHIapTaMH. _
4.6.1. CBOEBpeMEHHOE OTPKEHUE Ha cyeTax Oyxydera Olepalui, CBA3aHHBIX C IBINKCHHCM
OCHOBHBIX CPEJICTB, TOBaPHO-MaTePHATLHBIX LIEHHOCTEH U ICHEXKHEIX CPE/ICTB U T. .
4.6.2. YueT wiiepKeK MPON3BO/ICTBA ¥ 0OpaILEeH s, CTIOJIHEHHS CMET PacXo/IoB,
peau3anuy MOy KIUH, BEITIOTHEHUS paboT (yCIIyr), pe3ynbTaToB ACATEBHOCTH
OpTaHM3alliHy, @ TAKKEe (PUHAHCOBBIX, PACYCTHBIX M KPEAUTHBIX omeparyii.
4.7. CBOEBpEMEHHOE H [PABUIEHOE OPOPMIIEHHE IOKYMEHTOR UL OPraHu3aliiy U BEJICHAS
Gyxyuera, 0GECIIEUCHIE X COXPAHHOCTH, OGOPMIICHHS H C/IaTH B yCTAHOBICHHOM MOPAXKE
B apXUB.
4.8. CocTaBlIeHHe SKOHOMUYECKH O0OCHOBAHHEIX OTYETHHIX KATbKY IS ce0eCTOMMOCTH
TIPOJLY KLIUH, BBITTOJIHSEMBIX paboT (yciyr).
4.9. OfbecneueHne CBOEBPEMEHHBIX ¥ [IOJIHBIX PacYeTOB N0 3apabOTHOH IIaTe.
4.10. [TpaBHIBHOE HAYKCIIEHNE H NIEPEUYHCIIEHAE HATTOTOB U CGOPOB B GIOTKETEI, CTPAXOBBIX
B3HOCOB B IOCY/IaPCTBEHHbIE BHEOIOIUKETHBIE (DOHJIBI, IaTexeH B 6aHKM, CPE/ICTB Ha
uHAHCHPOBAHHE KAIIUTATLHEIX BIOKCHUH U T. 1.
4.11. Tloramenye B yCTaHOBJICHHBIE CPOKH 3aT0JDKEHHOCTEH GankaM II0 CCy/1aM, KpeAHTaM.
4.12. OTunciIeHHE CPEJCTB Ha MaTePUATBHOE CTUMYJIHPOBAHKE COTPYIHUKOB OPTaHH3alHH.
4.13. YyacTHe HapsaIy ¢ ZPYTHMH cIyK0amMu B [TPOBEJACHMH 3KOHOMUYECKOT0 aHaI3a
X035 CTBeHHO-(PHHAHCOBOIL IEATENLHOCTH OPraHM3alliy 10 JAHHBIM OyXTalITepeKoro yueTa
Y OTYETHOCTH B LETAX BRISBJICHHS BHYTPUXO3SHCTBEHHBIX PE3€PBOB, YCTPAHEHUS IOTEPD U
HEIPOU3BOJICTBEHHEIX 3aTpar.
4.14. Yuactue B 0pOpMICHHH MaTepHANOB 10 HEJ0CTa4aM U XUIICHHSM JACHEKHBIX CPEACTB
¥ TOBAPHO-MaTepUATBHEIX LICHHOCTEH, Tepe/iada B HEOOXOMMBIX CIydasik STHX MaTepUAIOB
B CJIEJICTBEHHBIE U CyAeOHEIE OPTaHbl,
4.15. VyacTHe Haps/y ¢ pyKOBOJMTEJIEM B BONPOCAX Pa3sMELICHHS CBOOOIHBIX PHHAHCOBBIX
CpeCTB Ha GAHKOBCKHX JCTIO3UTHBIX BKNAAax, KOHTPOJIb 32 IPOBEICHACM YHETHBIX
onepauyi ¢ ASMO3HTHEIMH U KPEAUTHBIMH JIOTOBOPAMH, ICHHEIMH GymaraMu.
4.16. ObecreuenHre CTPOroro CoOTIOAEHNS CMET AIMUHICTPATHBHO-X03AHCTBEHHDIX 1
JPYTHX PacxoJIoB, 3AKOHHOCTH CIIMCAHHA CO CYETOB OyXranTepckoro yuera Hejocrad,
71e6HTOPCKON 3a/I0JDKEHHOCTH M APYTHX NIOTEPb.



4.17. KoHTpO/ib KacCOBOH AMCIMIUIHHBL YTIOMHOMOYCHHBIMA COTPY IHHKAMA OyxranTepuu B
npesenax KOMIETEHIMH, YCTAHOBIEHHON HOIDKHOCTHOH UHCTPYKUHCH U TONOXKCHUSAMU
Banka Poccun.

4.18. CocTapneHne GanaHca ¥ ONEPATHBHBIX CBOJHBIX OTYETOB O I0X0AaX U pacxodax
CpeZCTB, 06 UCTIOIB30BAHUH OFOKETa, PYroH GyXranrepckoil M CTaTUCTHYECKOH
OTYETHOCTH, TIPEACTABJICHHE HX B YCTAHOBJICHHOM MOPAIKE B COOTBETCTBYIOIIME OPraHLl.
4.19. PaccMoTpeHHE M BU3UPOBAHHE TIIABHBIM OYXTaITEPOM CJIyXKaIUX OCHOBAHACM 15
IPUEMKH Y BBIJaYH JEHEKHBIX CPEICTB, JOTOBOPOB U COTTIAIIEHUH, 3aKITI0YaeMBIX
opraHu3anue’ Ha NOTYYEHHE U OTIIyCK TOBAPHO-MaTepHAIbHEIX LIEHHOCTEH U Ha
BHIIIOJHEHHE PaboT U YCIIyT, @ TAKXKE JOKYMCHTOB, YCTAHOBJICHHDBIX B COOTBETCTBUHM €
nyHkTamu 4.2—4.3 HaCTOSIIErO MOJTOKEHHUA.

5. IlpaBa
5.1. Byxrantepus HMeeT Clie/lyOIHe NpaBa.
5.1.1. TpeGosath OT Beex NOJpa3eIeHNH OpraHu3alni COOJIIOIeHH NTopAaKa 0pOPMIICHHUS
OTIepalyl ¥ IIPEJICTABIEHHS B YCTAHOBICHHBIE CPOKH HEOOXOMMMBIX JOKYMCHTOB H
CBEICHHUH.
5.1.2. TpefoBats OT pyKOBOAMTEICH CTPYKTYPHBIX MoApa3IeNICHHH OpraHn3aliui 1
OTACTHHBIX CIIENUATMCTOR IPHUHATHS MEP, HAIIPAaBICHHEIX Ha 00eCTIeueHHEe [1paBUJIbHOH
opranuzauuy Oyxy4yera.
5.1.3. BHOCKTE NpeaNOXeHHs pyKOBOACTBY OPTaHHU3alKH O IPUBJICUCHUH K MaTepHabHON H
UCIHILIMHAPHOM OTBETCTBEHHOCTH JIO/DKHOCTHBIX JIHIL 110 pe3yIbTaTaM IIPOBEPOK.
5.1.4. He npuHUMATH K UCTIOIHEHHIO H OQOPMIIEHHIO JIOKYMEHTBI [0 ONEPAltuAM, KOTOPBIC
NIPOTHBOPEUAT 3aKOHOJATETBCTRY M YCTAHOBICHHOMY TIOPS/IKY PHEMKH, XpaHCHUS 1
PACXO/IOBaHHs JEHEXKHBIX CPEICTB, TOBAPHO-MATEPHATILHBIX H JIPYTHX HEHHOCTEH, a TaKKe
He3 COOTBETCTBYIOIIETO PACIOPAKEHAA JUPEKTOPA OPraHU3aAlMH.
5.1.5. BecTH IepemnucKy 110 BonpocaM OyXrajTepekoro yueTa i OTYCTHOCTH, a TAKOKE IpyTiM
BOIPOCAM, BXOSIIMAM B KOMIIETEHLIHIO OyXTalTepuu U He TpeOYIONMM COTIacOBaHM C
PYKOBOJUTENIEM OpraHU3alHH.
5.1.6. [TpencTaBUTEILCTBOBATD B YCTAHOBJICHHOM TIOPS/IKE OT UMEHH OPrafdH3aliuy 110
BOIIPOCAM, OTHOCALIMMCS! K KOMOETEHIMHU OYXTalTepUH, BO B3aRMOOTHOIICHUAX C
HAJIOTOBBIMH, GMHAHCOBBIMH OPraHaMu, OpraHaMH roCy1apCTBEHHBIX BHEOIODKETHBIX
$oH0B, GaHKAMU, KPEIUTHBIME YIPEXICHUIMH, HHBIMH TOCY 1apCTBCHHBIMM
OpTaHU3alMsMY, a TAKKe APYTUMH OpraHu3aluiAMHU, YUPEKACHHAMH.
5.1.7. TTo cornacoBasMIO C PyKOBOJAMTEIEM OPraHU3aLHMY IPUBJICKATh SKCIEPTOB 1
CIIEIMANKUCTOB B 061aCTH GyXraiTepeKoro y4eTa Il KOHCYJIbTALMH, TOATOTOBKH
3AKITIOYEHRH, PEKOMEHAAINI H PEUIOKECHAH.
5.1.8. JlaBaTh yKa3anus CTPYKTYPHBIM IOAPA3/ICICHUAM OPIaHU3aIAH 110 BOITPOCaM,
OTHOCSIIAMCS K KOMIETEHIMH OyXTraJTepry M BEITEKAIOMUM U3 (YHKLHHA, KOTOPEIE
TiepearciIeHbl B HacTosmeM [looxeHuH.
5.1.9. TpeGoBaTE U MOJTY4aTh MaTepUaIbl, HHPOPMATHMIO, HeoOXOAUMBIE IS IEATEIEHOCTH
GyXraaTepHH, OT CTPYKTYPHBIX NOAPA3/IeNICHUH OpraHu3auiy.
5.1.10. O6pamarhcst ¥ NMONyYars OT CTPYKTY PHBIX HOApa3feNneHHH OpraHu3alu!,
rOCYIapCTBEHHBIX IIPEINPHATHA H yUpeK 1eHHH HEOOXOIMMYIO METOHYECKYI0, IPABOBYIO H
KOHCY/IBTAMOHHYIO TOMOIIb B BBIIOJIHEHHH 3a/1a4, BO3TIOXKCHHBIX HA OyXrajiTepHio.
5.1.11. JlaBaTh pa3baCHEHHs ¥ PEKOMEHIAIKH 10 BONPOCAM, BXOIALIMM B KOMICTEHIHIO
OyXTaJITEpHH.
5.2. 'naBueiit Oyxrairtep AIMeeT CIIeAYIOMHME IIpaBa.
5.2.1. B c1yuae oGHApY>KeHHs HE3AKOHHBIX ACHCTBUH JOMIKHOCTHBIX JIUL JOK/IA/BIBATE O
HUX PyKOBO/IUTEIIIO OPTaHU3AIMH UL IPHHATHS MEP.




5.2.2. BHOCHTB NIPEANOKEHAS PYKOBOACTBY OPraHM3alliH O MEPEMEILCHAH COTPYAHHKOB
GyXranTepuy, HX NOOLIPEHHH 38 yCTICHIHYIO paboTy, a TAkXKe NPEeTOKEHHS O HATIOKCHHH
JHCIMILUTHHAPHBIX B3bICKAHH Ha COTPYAHUKOB, HapyIIAIOMIHX TPYAOBYIO AUCUIUILIAHY.
5.2 3. COrTacOBBIBATD ¢ PYKOBOAMTENIEM BOTIPOCH! HA3HAUEHMUS], yBONBHCHUA |

repeMenteHus COTPYIHAKOB Oy XTaITEPHH.

5.2.4. IlpuMeHSTD 110 COrTACOBAHMIO C PYKOBOIUTEICM OpraHU3aIi MEPhI IIOOLIPEHUs mmbo
MepHI B3bICKaHUs. Mephl B3bICKaHHA MOIYT IPUMEHSATBCA TOT/1a, KOTa COTPYAHHUK
fyxranTepuy IOBTOPHO JIONYCTHI OnM6Ky, TPUBSAILYIO K QHHAHCOBBIM OTEPAM JUIs
opraHm3aiuy, Moo J0nyCTHT yTEUKY uH(GOpMAIH, HOCSIIEH KOH(UAEHIMATbHBIH
Xapakrep.

5.2.5. IIpe/icTaBISTh Pa3HOIJIACHs PYKOBOIUTENO OpraHu3aluil B OTHOIIICHUH BEACHUSA
Oyxydera.

5.2.6. PyKOBO/ICTBOBAThCA THCBMEHHBIMA PaCIOpsHKEHISIMA PYKOBOZHUTENS OpraHA3aluu B
cllyuae BO3HUKHOBEHHS PAa3HOTJIACHH MEX/Ly pyKOBONTEICM Y TTIaBHBIM OYXTaJITeEPOM B
OTHOIIECHHMY BeieHHs Oyxyyera.

5.2.7. TpeboBanusa OyXraaTepyuu B 4aCTH MOPAJKA oopMIIeHHs] ONlepaluil ¥ PECTaBICHNA
B 6y XraTepHIo HeOOXOANMEIX IOKYMEHTOB 1 CBe/lCHHH ABIIOTCA 00s3aTebHBIMY VIS BCCX
N0Apa3/ieIeHu OpraHu3alkH.

6. OTBETCTBEHHOCTD
6.1. CoTpyiHHKH GyXTaTepUH HECY T OTBETCTBCHHOCTD 32 HaJJIeXallee U CBOEBPEMEHHOE
BbITIOJHEHHE (QYHKIWH, IPeyCMOTPEHHBIX HACTOSIIMM [OJIOXKCHUEM, B npenenax
OBS3aHHOCTEH, BOIOKEHHBIX HA HUX JIOJDKHOCTHRIMM HHCTPYKIHAMK U
HENOCPEACTBEHHBMH PyKOBOJHTCIIAMH.

7. 3aK/II0UHTeNbHDbIE MO0KECHHS
7.1. JlaHHBIN AOKYMEHT JEHCTBYET JIO €T0 MepecMOTPa.
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